
EDUCATION COUNSELOR/RECRUITER 

 

      

The University of Arkansas at Pine Bluff (UAPB) is seeking an energetic and motivated individual to fill the position 

of Education Counselor/Recruiter.  This position is responsible for testing, assessing, and counseling individuals, 

providing group educational guidance services, and recruiting students. 

 

Typical Functions: 

 Compiles, organizes, and analyzes information about individuals through records, tests, interviews, and 

professional sources to assess their interests, aptitudes, abilities, and personality characteristics and 

determine academic placement of students  

 Provides guidance to students regarding study skills and assisting students in assessment interpretation and 

program selection, providing information on financial aid, social support agencies, and other educational 

institution information.  

 Counsels special needs students and at-risk students individually or in group sessions concerning social, 

civic, personal, and educational problems and refers students to alternate sources for assistance.  

 Attends seminars, workshops, and conferences to maintain professional development, networking 

opportunities, appropriate credentials, and assists with special school functions.  

 Assist with recruitment and represents the University in its efforts to increase enrollment in non-tradition 

areas.   

 Performs other duties as assigned. 

 

Knowledge, Abilities and Skills:   

Must have knowledge of education and career opportunities, and evaluation and knowledge of  principles and 

practices of counseling and testing assessment. Must have ability to plan, organize, and supervise the work of 

others; prepare, present, and review oral and written information; and ability to develop, monitor, and evaluate 

educational programs; and ability to obtain and provide information, guidance, and counseling to students. 

 

Minimum Qualifications: 

The formal education equivalent of a master's degree in education, management, counselor education; or related 

field; plus one year of experience in counseling or a related field.   Candidates with bilingual (English/Spanish) 

skills preferred.  

 

Salary:  Grade C119 – State Pay Plan 

 

Application Process:  Submit an application, resume with the name, address and telephone numbers of three references 

and transcripts to: 

Human Resources Department 

University of Arkansas at Pine Bluff 

Mail Slot #4942 

Pine Bluff, AR  71601 

 

May also be emailed to uapbjobs@uapb.edu 

 

Deadline for Applications: Applications accepted until position is filled. 

 

“UAPB is an Equal Employment/Affirmative Action Employer and participates in E-Verify“ 
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